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SPANDANA  Annexure-! (Transfer Policy) -

Spandana Sphoorty Finaricial Limited
Branch Handover form

»

To Date: /7/// [24
Manager Business HR : Place: qu;j,,,j

Spandana Sphoorty Finar.cial Limited
Hyderabad

Madam/Sir, ' | I@/)I IQ, ’/]

With Reference to your transfer letter dated to process the transfer
formalities of Mr./Ms. yudupof Dg,meé I ; Branch. ‘1 have collected
the following Documents f-om him / her. And attaching defails as per the format for your kind

perusal(Incoming/taking over BM/CM has to send this format to Manager Business HR)

File/Keys/Documents Handover Details |
S5.No | Particulars Yes/No | No. to be Actual No. | Remarks
i Handed Received
jover

| 1 |Lotker Keys

2 | Office Keys

3 | Cheque book {Handed over)

4 | Receipt Books

5 | TA book handed over at branch

Lease agreement

6
7 | Registers/| Frles 1,'
; e

Other items
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Blue Lemon product handover details

(Abhiram Marketing Services ltglir e 2
S. Nc. Company Rroduct Name No. of Unit Ng. of Un T
Name (Including Model No.) | as per SIMS :iapni;
1
2.
B n 5
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5. =
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11. { 4
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13. ]
L 14. [ |
L 15. ]

I am hereby acknowledge that | have received
all the products mentioned above as part pf
take over formalities and confirm that the
above information is correct to the best of my

knowledge. If any deviatiﬂ iss aund, I will ba
. N /\.
held responsible. ocf’" ,\04?(
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“Incoming/Taking Over?
Signature )
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" lam handing over the products mentioned

above in lieu of my transfer / resignation /
suspension / terminZtion, as part of handover
formalities. | also und >rtake that the above

 information is correct to the best of my

knowledge and undertake that | will be held
personally liable if it is found out at a later stage
that any of the products were found to be
missing during my tenure,

"Outgoing/Handing over” Branch Manager/cm
Signature
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